ATTACHMENT B
Documents due to auditor upon their arrival.
	
	Required
	Person Responsible
	District Notes

	A.
	Copies of the following forms (if applicable) for the Funding Years and FRNs identified in the accompanying letter:

i.   Form 470

ii.  Form 471 & FCDL
iii. Form 486 & Approval Letter
iv. Form 472 BEAR (if used) & Approval Letters
v.  Form 500, if applicable
	
	

	B.
	All documentation associated with above Form 471s and FRNs to include, but not limited to, service substitution approval letters and equipment transfer notification letters to USAC.
	
	

	C.
	When Form 472 BEAR is used:

i. Copy of canceled checks written to the service provider.

ii. Copy of bank statement and any other supporting documentation to confirm receipt of the discounted portion from the service provider.
	
	

	D.
	When Form 474 (SPI) is used, copy of cancelled check written to the service provider to cover the non-discounted portion.
	
	

	E.
	Copies of local and state procurement regulations pertaining to contracting for the purchase of telephone service, internet access, and internal connections.
	
	

	F.
	In association with the above Form 471s, information related to the service provider selection process including, but not limited to:

i.  RFPs or bidding specifications

ii. all bids received (both winning and losing)

iii. correspondence (including information communications) with potential selected service providers (i.e.  competitive bidding, service issues, etc).

iv. meeting minutes for discussions and selection of service providers.
	
	

	G.
	Copy of relevant meeting minutes during the periods being examined where the E-rate program was an agenda item.
	
	

	H.
	Copies of contracts for the technology protection measure (Internet filter) and invoices for the Funding Year(s) under review.
	
	

	I.
	Using the Invoice/Disbursement spreadsheet, prepare the Service Provider Bill and Reimbursement Reconciliation (see Attachment G) that provides an analysis of service provider bills to the SLD invoices.  Also provide copies of the invoices.
	
	

	J.
	The FCC-OIG has requested the following contact information:

i. School board members’ names and telephone numbers

ii. Superintendent’s name and telephone number

iii. Principals name if individual school (NA)

iv. CFO or controller’s name

v.  Consultant’s name, company name, address and telephone number.
	
	


